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School Bus Policy 
 
 
Rationale 

At Cambrai Primary School, student safety and wellbeing are our highest priority, including while 
travelling to and from school or participating in curriculum-related activities requiring bus transport. As a 
small rural school, many students travel daily on Department for Education school buses and regularly 
access our environmental learning site, Meldanda. 
 
This policy supports the Department for Education's requirements for the safe transportation of students 
and reflects Cambrai Primary School's commitment to child safety. 
 

1. Title 

• School Bus Policy 
 

2. Purpose 

Cambrai Primary School is committed to providing safe, respectful and reliable transport for all students travelling 
on department-operated or contracted school buses. 
Bus travel is an extension of the school day. The school's behaviour expectations apply while students are 
travelling to and from school. The safety and wellbeing of every student is the highest priority. 
This policy should be read in conjunction with the Department for Education's School Bus Policy, Safe 
Transportation of Children Procedure and Protective Practices for Staff in Their Interactions with Children and 
Young People.  
This policy applies to daily transport to and from school as well as approved school transport to curriculum 
activities, including learning at Meldanda. 

3. Scope 

This policy applies to: 

• all students travelling on school buses  

• bus drivers  

• school staff  

• parents and caregivers  

• volunteers or authorised adults involved in student transport. 
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Role Responsibilities 
Principal • oversee the safe operation of school bus services  

• approve eligible bus travellers  

• communicate expectations with students, families and drivers  

• investigate concerns regarding student behaviour  

• work collaboratively with parents to resolve concerns  

• ensure reasonable adjustments are implemented for students with disability, medical needs 
or additional support requirements  

• ensure emergency procedures and contingency plans are in place  

• liaise with the Department for Education regarding bus operations where required. 

Bus Driver • place student safety above all other considerations  

• drive safely and in accordance with road laws  

• supervise students while boarding, travelling and exiting the bus  

• provide clear and respectful directions to students  

• report serious or ongoing behaviour concerns to the Principal  

• ensure seat belts are worn correctly  

• complete a physical walk-through of the bus at the end of every run to ensure no child or 
belongings remain onboard  

• ensure the bus is maintained in a safe and roadworthy condition in accordance with 
Department requirements  

• not allow preschool children off the bus at school without an adult being present 

• operate services in accordance with approved timetables wherever reasonably practicable  

• never remove a student from the bus as a behaviour management strategy  

• notify the Principal or front office immediately of any behavioural concerns, child safety 
concerns, damage to the bus, accidents or emergencies 

• remain with students during emergencies until alternative supervision or assistance arranged. 

Teachers • attend bus duty as scheduled to supervise students boarding and disembarking, ensuring all 
students are accounted for and correctly restrained.  

• support younger students where required  

• ensure preschool students are safely transferred to the preschool teacher or authorised adult  

• report any concerns to the Principal. 

• ensure all seatbelts are secured, and children are in appropriate boosters as required. 

Parents and 
Caregivers 

• ensure their child arrives at the bus stop on time  

• notify the school or driver if their child will not be travelling  

• notify the school if their child is not attending school 

• communicate any changes to normal travel arrangements before travel occurs  

• provide current emergency contact details  

• work in partnership with the school to support safe and respectful behaviour. 

Students • wear their seat belt correctly at all times  

• remain seated until the bus has completely stopped  

• follow all driver instructions promptly  

• speak respectfully and use an appropriate noise level  

• keep aisles clear of bags and belongings  

• respect other passengers and the driver  

• care for the bus and school property  

• use appropriate language and behaviour at all times. 
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4. Objective 

To provide a consistent framework that ensures all students are transported safely, respectfully and in 
accordance with Department for Education requirements. 
Cambrai Primary School recognises that daily bus travel and access to Meldanda are integral parts of our rural 
learning environment. 

5. Policy Details 
 

5.1 Student Safety 

The school is committed to maintaining a safe transport environment. 
To support this: 

• all students must wear a correctly fitted seat belt  

• booster seats will be provided where required to ensure safe seat belt positioning  

• students will only travel on approved bus services  

• students will only be collected or dropped off at approved bus stops unless alternative 
arrangements have been authorised by the Principal  

• drivers will ensure students have safely boarded before departing  

• drivers will physically inspect the bus after every journey to ensure no student has been left 
behind.  

• school staff supervising bus arrivals and departures will maintain accurate supervision and 
headcounts until all students have safely transitioned to school or departed the site. 

5.2 Students with Additional Needs 

Where a student has a disability, medical condition or additional support needs, the Principal will work 
collaboratively with families and relevant staff to determine any reasonable adjustments required to support 
safe transport. 
Where appropriate, drivers will be informed of relevant medical or safety information, including emergency 
response procedures. 

5.3 Behaviour Expectations 

Positive behaviour helps ensure that bus travel is safe and enjoyable for everyone. 
Where inappropriate behaviour occurs: 

• the driver will manage minor concerns where safe to do so  

• significant or ongoing concerns will be reported to the Principal  

• parents or caregivers will be contacted  

• appropriate consequences will be implemented in accordance with the school's behaviour 
support processes  

• suspension of bus travel may be considered where student safety is compromised.  

• Under no circumstances will a student be required to leave the bus before reaching their 
approved stop as a consequence for behaviour. 
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5.4 Emergency Procedures 

In the event of an accident, breakdown or emergency: 

• student safety remains the highest priority  

• students will remain under the supervision of the driver unless directed otherwise by 
emergency services  

• parents will be notified as soon as practical where delays or alternative arrangements are 
required  

• emergency procedures will be implemented in accordance with Department for Education 
requirements.  

5.5 Child Safety 

Cambrai Primary School is committed to creating and maintaining child safe environments. 
All adults involved in transporting students are expected to comply with the Department for Education's Child 
Safety and Protective Practices requirements and act in the best interests of every child. 
Cambrai Primary School is committed to ensuring all students can access transport safely. Reasonable 
adjustments will be made in consultation with families to support individual needs wherever practicable. 

5.6 Booster Seats 

Children under 4 years of age must be secured in an approved rear-facing or forward-facing child safety seat 
with an inbuilt harness. Booster seats are not permitted for children under 4 years. 

• Children aged 4 to under 7 years must use either: 
o an approved forward-facing child safety seat with harness, or 
o an approved booster seat with a properly fastened and adjusted lap-sash seatbelt (or 

child safety harness if only a lap-only belt is fitted).  

• Children in the 4–7 age group must remain in an approved booster seat when seated in the 
vehicle until they meet the next restraint stage.  

• Bus drivers are legally responsible for ensuring all child passengers are correctly restrained. 
My Licence 

• A child should remain in a booster seat until the adult seatbelt fits correctly, which generally 
does not occur until they are at least about 145 cm tall.  

• Booster seats must be approved and appropriate for the child’s size — correct installation 
and adjustment is required.  

5.7 Preschool Students 

• Preschool students may access school bus services where approved by the Principal and 
where appropriate supervision, restraints and transport arrangements are in place. 

• transport arrangements for preschool children are also governed by the Cambrai Preschool 
Bus Policy and associated National Quality Framework requirements. 

 
 

https://mylicence.sa.gov.au/roadrules/seatbelts-and-child-restraints?utm_source=chatgpt.com
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6. References 
 

Department for Education 

 

• Department for Education School Bus Policy  

• Safe transportation of children procedure 

• Protective Practices for Staff in Their Interactions with Children and Young People  

• Road Traffic Act 1961  

• Australian Road Rules  

• MyLicense SA 

• School transport policy 
 

Site Specific 

• Cambrai Primary School Behaviour Support Policy 

• Cambrai Preschool Bus Policy (for preschool students travelling on school buses) 

• Meldanda Site Risk Assessment 

• Excursion procedure 

• Risk Assessment and Management Plan templates  
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https://edi.sa.edu.au/library/document-library/controlled-procedures/safe-transportation-of-children-procedure.pdf
https://edi.sa.edu.au/library/document-library/controlled-policies/school-transport-policy.pdf

